
TDR DATA CAPTURING USER MANUAL 
 

 

Step1:-Go to website and enterhttp://tdrdtcp.ap.gov.in/ Next page appears as shown in below. Then enter user name 

and password next click on Sign in button. 

Note : Enter Username ,password For Login . 
 

http://tdrdtcp.ap.gov.in/


Step2:-After Click on Sign in button page appears as below. 
 

 
 

Step3:-Go to Masters Click on M-12 STAFF DETAILSpage appears as shown in below. 
 

 



Step4:-After Click on M-12 STAFF DETAILSpage appears as shown in below, Next click on ADD STAFF Button. 
 

 

 

Step5:-After Click on ADD STAFF Button page appears as shown in below. 
 



Step6:-Fill all mandatory fields and click on Submit button as shown in below. 
 

 

 

Step7:-After Click on Submit button Page appears as shown in below. Submitted Successfully with Password. 
 



PROJECTCREATION: 

Step1:- Go to “Services” click on “S-4 Project Creation” as shown in below. 

Note: Project  Creation  Service only available for Commissioner/Vice-Chairman/Section-Head 

 

 
 

Step2:-AfterClickon“S-4ProjectCreation”pageappearsasshowninbelow.Nextclickon“AddProjects” 
 
 



Step3:- After Click on “Add Projects” Page appears as shown below. 
 

 

 
Step4:- Enter all the details and click on Submit button as shown in below. 

 



Step5:- After click on “Submit” button pop up comes next click on “OK” button as shown in below. 

 

 
Step6:- After click on OK button Registered Successfully as shown in below. 

 
 

Note:-Projectcreation is used to create project when the required project name is not available in the  Name of the 

Road field at data capturing form.Then you can use project creation service. 



EXISTING DATA CAPUTURING FORM PROCEDURE 
 

Step1:-Go to Website Enter http://tdrdtcp.ap.gov.in/next page appears as shown in below. 
 
 

Note :Existing Data Capturing Service is available only for Clerk’s For Respective ULB/UDA. 

 

http://tdrdtcp.ap.gov.in/


Step2:- Enter “User Name” and “Password” as shown in below and next click on sign in button. 
 



Step3:-Afterclickonsigninbuttonpageappearsasshowninbelow.DifferentServicesareavailableas 
shown in below. Ex: -Services, Reports etc.., 

 

 
 

Step4:-Go to Services Select S-1 Data Capturing Form as shown in below. 
 

 



Step5:-After click on S-1 Data Capturing Form page appears as shown in below. 
 



 
 
 



Step6:-Fill all the Details in Data Capturing Form Next Click on Submit button as shown in below. 

Note: - All the details are filled for an example only. 
 



 



Step7:- After click on Submit button pop up comes, then click on OK button as shown below. 
 



Step8:- After click on OK button “Registered successfully” as shown in below. 

 

 
Note: 1. Registered TDR Will Assigned To Specified officer Selected while Data Capturing. 

2. Assigned officer Will Forward to Respective Officer or modify the TDRData. 
3. Final Approver Will BeCommissioner/Vice-Chairman/Metropolitan-Commissioner 



PROCEDURE OF REGISTERED APPROVED LIST REPORT 

Step1:-TogetregisteredapprovedListGotoReportsClickonR-1OldRegisteredApprovedList asshownin below. 

 

 
 

Step2:-After Click on R-1 Old Registered Approved List page appears as shown in below. 

 



Step3:-Enter From Date and To Date next click on Get Details as shown in below. 
 

Step4:- After Click Get Details page appears as shown in below. Then select project and click on VIEW 

button. 
 



Step5:-AfterClickonVIEWbuttonpageappearsasshowninbelow.IfyouwantviewdetailsclickonVIEW 

button or to get pdf click on PDF button shown in below. 
 



 



 
 
 
 
 
 

Note: -Above Given Details Only For Example. 
 
 



 

Digital Signature 
Step1:  Go to Site Url: http://tdrdtcp.ap.gov.in/   and click On Downloads Tab. Under the Downloads Tab Click 
on D-1 Digital Signature Setup as shown below. 

 
 
 
 
 
 

http://tdrdtcp.ap.gov.in/


 
Step 2 : After You will be asked to download an .EXE file . Download the file and go to the file location and 
right click on the application as follows: 
 

 
 
 
Step 3:  Next To the above steps a window will pop-up as shown below click on Next to proceed to the further 
process. 

 



Step 4:  Next Click on install Button. 
 

 
 
 
Step 5:  After clicking on the install button your .EXE file will be installing on your system. Wait until the 
installing process completes. 
 
 

 
 
 
 



 
 
Step 6:  For the final step after installing you will be asked to click Finish button. Click on Finish Button. 
 

 
 
 
 
 
Step 7: Digital Signature has been installed on your system successfully. 
 
 
 

                                                                               
 
 
 
Step 8 : Desktop Shortcut/Desktop Icon is created in desktop ,double click on it & the below popup window 
will appears. 

                                         
 
 
 
 
 
 



 

Update Profile 
Step1:  Go to Site Url: http://tdrdtcp.ap.gov.in/   and click On Downloads Tab. Under the Downloads Tab Click 
on D-1 Digital Signature Setup as shown below. 

Note : Enter Username ,password For Login . 
 

http://tdrdtcp.ap.gov.in/


Step 2 : Go to “Security” click on “S-1 Update Profile” as shown in below. 
 

 
 
 
Step 3: Enter all the details and click on Submit button as shown in below 
 
 
 

 
 
 
 
 
 
 
 



Step 4 :  After click on “Submit” button pop up comes next click on “OK” button as shown in below. 
 

 
 
 
Step 5: After click on OK button Registered Successfully as shown in below 
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